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PLANNING & ZONING  
MINUTES 

 
The Town of Manteo Planning and Zoning Board met in Regular Session on Tuesday, 
February 12, 2001 at 6:30 p.m. at the Manteo Town Hall, 407 Budleigh Street, Manteo, 
North Carolina 
   
The following members were present:  Chairman Bill Parker 
       Member Jamie Daniels  
       Member Christine Walker 
       Member Phil Scarborough 
       Member Bebe Woody 
 
The following members were absent:   None 
 
Also present at the meeting:    Shannon Twiddy, Town Planner 
       Fred Featherstone, Bldg. Inspector 
       Evelyn Rollason, Secretary 
  
Chairman Parker called the meeting to order at 4:00 p.m. 
 
 SUBJECT: Approval of Minutes Regular Meeting of January 8,2002  
 
MOTION: By Member Daniels, seconded by Member Woody to approve the minutes 
of the regular meeting of January 8, 2002 as presented was approved by the following 
vote: Ayes: Members Parker, Scarborough, Woody, Walker and Daniels. Noes: None. 
Absent: None. 
 
PUBLIC COMMENTS  - There were no public comments 
 
CHAIRMAN’S AGENDA 
 
Chairman Parker requested that new business and old business be switched on future 
agendas; having new business coming before old business so any applicants coming 
before the Board may complete their business earlier in the evening. 
 
NEW BUSINESS 
 
SUBJECT: Conditional Use Permit for Bed & Breakfast 
 
Pam Malec appeared before the Board to request their consideration of a conditional use 
permit for a bed and breakfast at her residence at 406 Uppowoc Street. The residence 
currently has five bedrooms, and it is Ms. Malec’s intention to use two of the bedrooms 
for guest rooms.  Town Planner Shannon Twiddy stated that the adjacent property owners 
had been notified, and the appropriate fees paid. 
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Shannon reminded the Board that historically in residential zoning districts, bed and 
breakfast inns have been granted permits as a Conditional Use with onsite parking 
calculated at one space per guest room.  As you will see on the site plan, there is ample 
room at the rear of the property for six cars parking side by side along the width of the 
driveway 2 cars wide.  Ms. Malec has been advised if the permit is granted, parking 
bumpers and a dust free parking surface will need to be installed prior to receiving her 
operating permit.   
 
Staff has reviewed the site plan, and recommends approval as presented. 
 
 MOTION: By Member Daniels, seconded by Member Woody to approve the site 
plan and recommend approval to the Board of Commissioners for a Bread and Breakfast 
Inn at 406 Uppowoc Street as presented and to forward same to the Board of 
Commissioners for their consideration was approved by the following vote: Ayes: 
Members Parker, Walker, Woody, Scarborough and Daniels. Noes: None. Absent: None. 
 
SUBJECT: Conditional Use Permits for Modular Facilities by the Dare County 

Board of Education 
 
Shannon Twiddy reminded the Board Members that the Town requires Dare County to 
submit the renewals requests for the modular classrooms six months in advance.  
Accordingly, the Dare County Board of Education appeared before the Board requesting 
the renewal of the Conditional Use Permits for the following modular units:  12 units and 
Manteo High School, 2 units at Manteo Elementary School, and 2 units at Manteo 
Middle School.   
 
Mr. Jim Winebarger, Director of Maintenance and Construction for the Board of 
Education, stated that with the exception of landscaping buffers, all items identified in 
2001 as conditions for approval have been addressed.   
 
Shannon informed the Board that she and Fred has inspected each of the three sites, and 
they appear to be in good order.  The rear portion of the Elementary School has been 
replanted, and it will take several years, but the plantings meet the intent of the 
ordinance.  The purpose of that request was to cover the bare limbs of the buffer 
previously planted that had gotten tall and spindly with no limbs on the lower portion of 
the plants.  The buffer plantings and Manteo High School and Manteo Middle School are 
installed and will meet the intent of the ordinance.   
 
Shannon stated that there are no additional units proposed and the units will remain in 
their current locations.  Staff recommends approval of the request, and also asked that the 
Board also recommend the release of the landscaping bond currently being held.. 
 
 
MOTION by Member Daniels, seconded by Member Walker, to recommend approval 
the renewal of the conditional use permits for 12 modular units at Manteo High School, 2 
modular units at Manteo Elementary School, and 2 units at Manteo Middle School and to 
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forward the request to the Board of Commissioners along with the request that the 
landscaping bond be released, was approved by the following vote:  Ayes:  Chairman 
Parker, Members Scarborough, Daniels, Walker, and Woody.  Noes:  None  Absent:  
None 
 
SUBJECT: Voluntary Annexation Petition from Naomi Collins Hester  
 
Mrs. Naomi Collins Hester appeared before the Board requesting a satellite annexation 
(non-contiguous annexation) on behalf of the Marshall C. Collins Family Limited 
Partnership.  This parcel totals 43.91 acres located adjacent to the new Highway 64 
bridge approach fronting the Croatan Sound.  Access to the property is from Toler Rod 
via Skyco Road.  The approximate developable acreage for the site is around +/- 17 
acres.   
 
Shannon stated that the appropriate fees have been paid and the adjacent property owner 
notification letters had been sent. 
 
Staff has reviewed the information supplied and has determined the metes and bounds 
description to be in order with the submitted boundary survey.  The applicant has chosen 
not to submit a site plan at this time.  Historically, the Town has had two parcels in the 
past annexed without a designation of development.  The applicant has requested that the 
parcel be annexed under B-2 zoning. 
 
Shannon informed the Board that Section 50-123 of the Town of Manteo Codified 
Ordinances requires that annexation petitions and utility extensions meet the rules and 
regulations of the Zoning Ordinance, but without the submission of a site plan there was 
no review but at this time the application does meet the minimum requirements of 
satellite annexation identified in the North Carolina General Statutes.  Staff recommends 
that if the Board chooses to proceed with the processing of this request for satellite 
annexation, that the Planning Board consider forwarding a recommendation for approval 
on the grounds that minimum N.C. General Statute requirements have been meet to the 
Board of Commissioners at the March 6, 2002 meeting to schedule a Public Hearing at 
their April 3, 2002 meeting to receive comments.   
 
MOTION by Member Daniels, seconded by Member Scarborough, to delay any action 
until the North Carolina School of Design study is completed, and to request that the 
Board of Commissioners not entertain any requests for annexation until the North 
Carolina School of Design study is completed was approved by the following vote:  
Ayes:  Chairman Parker, Members Scarborough, Daniels, Walker, and Woody.  Noes:  
None  Absent:  None 
 
 
OLD BUSINESS 
 
The Board reviewed and updated the “To Do” list. It was decided to keep the Weeping 
Radish issues on the list.  Shannon informed the Board that she would check with DOT 
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regarding the graffiti on the street at Roanoke Village.  Shannon also told the Board that 
she had ordered the missing street signs for Roanoke Village.  Dare County had stated 
that it was a State responsibility, and the DOT stated it was a County responsibility.  The 
Town has solved the problem by ordering the signs.  This item can be designated 
“resolved”. 
 
 BOARD MEMBER CONCERNS 
 
The Board Members spent the remainder of this meeting discussing what items to bring 
up with the Board of Commissioners at the joint workshop to be held later this evening.   
 
As there was no further business to come before the Board, on motion by Member 
Daniels, seconded by Member Woody, the meeting was recessed until 6:30 p.m. on 
February 12, 2002 for the joint workshop meeting between the Planning Board and the 
Board of Commissioners.                              
 
         __________________ 
         Bill Parker, Chairman 
 
 
__________________ 
Evelyn D. Rollason 
Secretary to the Board 

 
 
 
 
 
 


