
 
 
 

Town of Manteo 
 
 

PUBLIC RECORDS REQUEST 
 
 Pursuant to N.C.G.S. Chapter 132, the Town of Manteo makes available to the public all records in its custody 
and control that are defined as “public records” under N.C.G.S. §132-1.  Persons making the request must personally 
provide the following information and the Town Clerk will assist you in gathering, providing for inspection, or copying 
the information requested.  Please provide the Town with sufficient information to describe those public records you 
desire.   
 

 Inspection        Electronic Copy  Copying 
 
Records will be available for inspection or pick-up as promptly as reasonably possible, but in any event within fifteen 
(15) business days if ten (10) or less different records are requested. If over ten (10)   documents are requested or 
records are archived, such records will be available in the Town Hall no later than thirty (30) business days. The Town 
requires payment in accordance with the adopted Fee Schedule and the signature of the requester prior to releasing 
any documents. Requests requiring legal review may exceed stated time frames.   
 
NAME OR OTHER MANNER OF IDENTIFICATION:  
______________________________________________________________________ 
 
DATE OF REQUEST: _________________________________________________________ 
 
PUBLIC RECORDS REQUESTED: ______________________________________________ 
______________________________________________________________________________ 
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_____________________________________________ 
TOTAL COPIES PROVIDED: ______________ AMOUNT DUE: $ ______________ 
 
PAYMENT RECEIVED:  ______________ 
 
SIGNATURE OF REQUESTING PARTY (please do not sign here until you have received the items requested 
above): _______________________________________________________ 
 
DATE REQUEST FULFILLED:_________________________________________________ 
 
TOWN STAFF:_______________________________________________________________ 
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